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Assignment Submission Manual (Turnitnin) 

 

1. Log into your E-Learning account on http://moodlebritcollege.co.uk    

 

2. Select your unit from the list, for example Marketing Planning 

  

Your username is your Student ID 

number.  

If you are unable log in or need to 

reset your password, contact Mr Ali 

(IT Manager) 

http://moodlebritcollege.co.uk/
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3. Select the option to submit your assignment  

 

4. Click ‘Submit Paper’ to upload your assignment (shown below) 
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5. Click on the notice below to read the TurnitinUK User Agreement  

 

6. Read and accept the TurnitinUK User Agreement by clicking ‘I agree’ 
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7. Add a title for your file – this should be your ID number followed by the unit name (for 

example: H100100 MARKETING PLANNING) 

 

8. Click on the upload button to select your assignment 
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9. Click ‘upload a file’ and then ‘choose file’ to select a file from your computer. 

This must be in Microsoft Word format. 

 

 

10. Your chosen file will be displayed. Click on ‘Upload this file’  

 

 

Your file is displayed here 
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11. Click ‘Add Submission’ to submit your assignment. (If you have uploaded the wrong file, 

you can right-click the file and select delete and then upload the correct file. Click ‘Add 

Submission’ to submit.) 

 

 

 

 

 

 

 

 

 

 

 

12. Please wait while your file is being uploaded. Do not close your window or your 

assignment will not be submitted. 
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13. You will receive a receipt to confirm your assignment has been uploaded. Click ‘Close’ 

to close this message.  

 

14. You can now see your assignment. Please wait while your Originality Report is 

generated. This may take 5-10 minutes.  

 

 

 

 

 

 

This shows that the Originality report is 

still pending 



 
 

Page 8 of 11 
V1 11/05/15 

15. You can now view the Originality Report for your assignment. The similarity rate for 

your assignment must be 20% or less or your assignment will automatically be a REFER.   

 

 

 

 

16. Click on the Similarity percentage to open your assignment. You will find a detailed 

report with information about plagiarism. 

 

 

 

 

 

 

This assignment has a Similarity rate of 

33% and must be reworked. Please see 

the steps below about how to resubmit. 

This section outlines each source you 

have used in your assignment and the 

amount you have used it. You are 

permitted to use a maximum of 2% from 

each source. 

The sources you have used are 

highlighted within your assignment. 
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17. Any sections that have a similarity rate of over 2% must be amended.  You will have 

one chance to edit your assignment and submit it again so ensure you work carefully as you 

will not be able to make changes another time. 

 

 

18. After you have edited your assignment, you can resubmit it. Click on the submit icon 

to upload your edited assignment.  

 

 

  

  

For example, these sections in this 

assignment are over the 2% limit and 

need to be edited. 

Click on this icon 
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19. Name the folder and select your file in same way you did previously (steps 7 – 10). 

Then click ‘Resubmission’.  

 

20. After you upload your assignment, the report will be pending. This report will take up 

to 24 hours to generate.  

  

This shows that the Originality report is 

still pending 
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21. After you have submitted your assignment a second time, you cannot resubmit the 

assignment again. 

 

22. Follow the same steps to upload assignments for your other modules.  

 

 

 

 

 

 

 

 


